PROCEDURES FOR SHIPPING ANIMALS TO NIEHS

(FORM MUST BE TYPED)
	
	ORDER OF STEPS TO BE FOLLOWED IN NUMERICAL ORDER:
	DATE, NAME,

COMMENTS

	1.
	The Principal Investigator requesting the shipment to NIEHS shall provide the following information:

PI:____________________________________________________
NIEHS Animal Study Proposal #: ___________________________

Requested Shipment Date: _________________________________
Where animals are being shipped from: _________________________________________

Strain, sex and # of animals:___________________________________________________ 

Contact persons at origination point: ____________________________________________

Phone #: ________________________

FAX #: __________________________

E-mail:____________________________________________

□ The CMB animal order form has been filled out and is attached.

My collaborator at the originating institute has informed me that a Material Transfer Agreement (MTA):

 Is required__________

 Is not required_______

Veterinarian at other Institution:________________________________________________

        Phone #: ____________________________  

        FAX #: _____________________________         

        E-Mail:_________________________________________________________                     


	

	2.
	This form and a signed Material Transfer Agreement (if required by the originating institute) are sent to the Animal Resource Specialist, CMB/ARS (Donald Cozart), MD C0-01, Bldg. 101, Room C030, extension 1-1855.  The ACUC office reviews and approves the shipment request. 
	

	3.
	The Animal Resource Specialist for CMB/ARS sends the documents to the assigned CMB Veterinarian. The CMB veterinarian contacts the veterinarian at the origination facility for sentinel data and an animal health profile.

      Animals are not approved for receipt____________.

      Animals are approved for receipt into:

            C129_____________

            Laboratory (room number) _________

            Other___________________________


	

	4.
	The Animal Resource Specialist for CMB/ARS will arrange the shipment in the order that the request is received, (prioritizing special requests as necessary).  Animals will not be shipped without item #3 being completed.  Animals will not be shipped on Thursdays or Fridays.  An Air carrier will not ship animals if the outside temperature (here or at origin) is in excess of 85(F or below 45(F.

Courier:___________________________________ Phone #:______________________

Truck:____________________Air:___________________________________________

Airbill #:________________________________________________________________

Pick-up date and time at origination:___________________________________________

Contact person at origination:________________________________________________

Note:


	

	5.
	The Animal Resource Specialist for CMB/ARS will notify the Animal Husbandry Support

Contractor of the incoming shipment and the number of crates to be received.  The Contractor will be given the animal order receiving information.

	

	6.
	The Animal Husbandry Support Contractor will either pick-up the animals at a specific time at the airport or will receive the animals from the courier at NIEHS.  The courier will sign the waybill.
	

	7.
	The Animal Resource Specialist, CMB/ARS will notify all involved parties when the animals have arrived and will state any problems that occurred.
	

	8.
	The Animal Resource Specialist, CMB/ARS will complete the shipping paperwork and keep the records on file for three years.  This file will include any email correspondence pertaining to this shipment.
	



